IMpunoxenune Ne 2
K AHTUKOPPYIIIMOHHOH TOJUTHKE

MOV «Jletckmii cam Ne 37»

Koaexc
3THKH M CJIY:KeOHOr0 NoBe/leHUs] PA00THUKOB MYHHIMNIAJIbHOI'O I0IIKOJILHOT0
00pa30BaTeILHOIO YUpesKIeHHs
«Jlerckuii cag Ne 37»

1. O0uue noJioKeHUs

1.1. Konekc aTHKH U clTy>K€OHOTr0 MOBEACHUS paOOTHUKOB MYHUIIMIIAIIBHOT'O JIOIIKOJIBHOTO
oOpasoBaTenbHOTrO yupexaeHus «Jlerckuii cag Ne 37» (nanee - Konekc) pazpaboras B
COOTBETCTBUHU C nojoxxeHussmu Koncrurynuu Poccuiickon @enepannn, TpyaoBoro Kkoaekca
Poccuiickoit @enepanuu, 3akoHa O IPOTUBOAECHCTBUN KOPPYIILUY, MHBIX HOPMAaTHUBHBIX
paBoBbIX akTOB Poccuiickoit denepanyiy, 1 OCHOBaH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX
INPUHLHUIAX ¥ HOpMaX POCCUHCKOro 0011ecTBa U rocy1apcraa

1.2. Kozeke npezacrasisier co0oit cBoJ 001X Npo(ecCHOHaNbHBIX IPUHIUIIOB U PaBHII
MOBEJICHHSI, KOTOPBIMH HA/IJISKUT PYKOBOJICTBOBATHCS BCEM PaOOTHHUKAM HE3aBUCHMO OT
3aHMMAEMOM TOJKHOCTH.

1.3. Kaxxap1ii pabOTHHUK JOJKEH IPUHUMATh BCE HEOOXOAMMBIE MEPHI JIJIsi COOJIOICHHS
nonoxxenu Koxekca, a kaxaplii rpaxaanud Poccuiickont @enepanuu BopaBe 0KUIaTh OT
paOOTHHKA MOBEJCHNS B OTHOILLIEHUSX C HUM B COOTBETCTBUU C MoJioxkeHussMu Konekca.

1.4. Koznekc cinyxuT pyHAaMeHTOM 71l popMUpOBaHUS pabodrX B3aMMOOTHOILIEHUH B
OpraHu3alK, OCHOBAaHHBIX Ha OOIIETTPUHATHIX HOPMaxX MOpPaJIM U HPAaBCTBEHHOCTH.

1.5. Kozmekc mpu3BaH NOBBICUTH 3((GEKTUBHOCTH BHIMOIHEHUS pAOOTHUKAMHU CBOUX TPYAOBBIX
o0si3aHHOCTEH. 3HaHUe U cOOI0IeHNEe pPabOTHUKaMHU ToiokeHni Kozekca sBisieTcss OJHUM U3
KpUTEPUEB OLICHKU Ka4eCTBa UX MPOPECCUOHATBHON AESITEIbHOCTH U TPYIOBOU TUCIUIUINHEI.

2. OcHOBHbIE 0013aHHOCTH, MPUHIMIBI
U MPaBHJIA CJIYKeOHOT0 MOBeeHNsI PA00OTHMKOB

2.1. leaTenbHOCTh OPraHU3AIUH U ¢ PA0OTHUKOB OCHOBBIBACTCS HA CIICIYIOIIUX MPUHITUITAX
po¢eCCUOHATBHON ITUKH:

— 3aKOHHOCTB;

— mpoeccruoHanm3m;

— HE3aBUCHUMOCTb,

— 10OPOCOBECTHOCTS;

— KOH(UICHIIUAIBHOCTS;

— uH()OPMUPOBAHHKE;



— 3¢ (HEeKTUBHBIN BHYTPCHHUN KOHTPOJIb;

— CIPaBEUINBOCTB;

— OTBETCTBEHHOCTb;

— 00BEKTHBHOCTD;

— JIOBEepHe, yBaXKEHHE U T0OPOKENATETLHOCTh K KOJIIEraM 1o padoTe.

2.2. B cootBeTcTBUH co cTaThelt 21 TpynoBoro koaekca Poccutickoii denepamnuu pabOTHUK
00s13aH:

— 10OpPOCOBECTHO UCIIOJIHATH CBOU TPYJOBbIE 003aHHOCTH, BO3JIOKEHHbIE HA HETO TPYI0OBBIM
JIOrOBOPOM;

— co0uIr0/1aTh IpaBUJia BHYTPEHHETO TPYIOBOTO PACIOPSIKaA;

— co0JII0/1aTh TPYAOBYIO AUCLMILIUHY;

— BBINOJIHSATH YCTAaHOBJIEHHBIE HOPMBI TPYAQ;

— co0uro1aTh TpeOOBaHMS 110 OXPaHEe TPyAa U 00ecreYeHHI0 0€30MacCHOCTH TPYAA;

— OepexHO OTHOCUTHCS K UMYIIECTBY paboToaares (B TOM YUCIIe K UMYIIECTBY TPEThUX JIMIL,
HaxojdleMycs y paboTtoaaress, eciid paboToaTeb HECET OTBETCTBEHHOCTh 38 COXPAHHOCTh
3TOr0 UMYILECTBA) U IPYTUX PaOOTHHUKOB;

— He3aMeJIUTENIbHO COOOLIUTh PaboTOAATENIO JINO0 HETIOCPEACTBEHHOMY PYKOBOIUTEIIO O
BO3HUKHOBEHUU CUTYaIUH, IPEACTABISAIONIEH YIpO3y )KU3HU U 3[I0POBBIO JIIO/I€H, COXPAHHOCTH
uMymiecTBa paboToaaress (B TOM YHCIIE UMYIIECTBA TPETHHX JIUI], HAXOAALIETOCS Y
pabotoxmarens, ecnu paboToAaTeNbh HECET OTBETCTBEHHOCTD 32 COXPAHHOCTh 3TOTO UMYIIECTBA).
2.3. PaboTHMKH, CO3HABAsi OTBETCTBEHHOCTh IEPE] IpaskJjaHaMU, OOILIECTBOM U IOCYIapCTBOM,
IIPU3BaHBbIL:

— UCXOJUTb U3 TOT0, YTO MPU3HAHKE, COOJIIOJCHHUE U 3alllUTa [IPaB U CBOOO/ YeloBeKa u
rpakJaHMHA OIIPEJIENIAI0T OCHOBHOM CMBICI U COJIEpKaHHE JAEITeIbHOCTH OpraHu3aliHy;

— cobmonaare Koncrutymuto Poccuiickoit denepanun, 3akoHoaarenseTBo Poceniickoit
®enepanun 1 SpocnaBckoil 061acTu, He JONMYCKaTh HApYIIEHWE 3aKOHOB ¥ MHBIX HOPMAaTHUBHBIX
MIPaBOBBIX AKTOB UCXOJS U3 NOJUTHYECKOH, SKOHOMHUECKOH 11e51ecCO00pa3HOCTH JIMO0 110 UHBIM
MOTHBAM,;

— obecnieunBath 3G (HEKTUBHYIO pabOTy OpraHU3aIUy;

— OCYILECTBIIATH CBOIO JEATENBHOCTh B MpEJieiax MpeaAMETa U 1iesiel AeSITeIbHOCTH OpraHu3aliiy;
— MIPU UCIIOJTHEHNUHU TPYJOBBIX 0053aHHOCTEH HE OKa3bIBaTh MPEINOYTEHUSI KAaKUM- THOO
po¢eCCHOHATLHBIM WU COLIMATIBHBIM IPYMIaM U OpraHu3alysM, ObITh HE3aBUCUMBIMH OT
BIIMSIHUS OTJENIBHBIX TPaX/iaH, MPO(heCCHOHATBHBIX MM COLMATIbHBIX TPYII U OpraHu3aIuii;

— UCKJTII0YATh AEUCTBUS, CBA3aHHBIE C BIUSHUEM KaKUX-JTHOO TMYHBIX, UMYIIIECTBEHHBIX
((pmHAHCOBBIX) U MHBIX HHTEPECOB, MPENATCTBYIOMINX J0OPOCOBECTHOMY UCTIOJTHEHUIO UMU
JIOJDKHOCTHBIX 00S3aHHOCTEH;

— co0ur0/1aTh OECTIPUCTPACTHOCTD, UCKIIOYAIOIIYI0 BO3MOKHOCTD BIUSHHUS HA UX JAESTEIbHOCTD
peleHn MOTUTUYECKUX MApTHi U OOIIECTBEHHBIX 00bEANHEHHIA;

— co0r0AaTh HOPMBI TPO(HECCHOHAIBHOM ATUKH U MPaBUIIA I€JI0BOTO MOBE/ICHUS;

— MPOSABIATH KOPPEKTHOCTh U BHUMATEIBHOCTh B OOPAIIEHUHU C TPaXKAaHaMH U JOJKHOCTHBIMHU
JUIAMU;

— NPOSIBIATH TEPIUMOCTD U YBaXKEHHE K 00bIYasiM U TpaJuLiuaM HapoaoB Poccun u npyrux
roCy/lapCTB, YUUTHIBATh KYJbTYPHbIE U HHBIE OCOOCHHOCTH PA3INYHBIX STHUYECKUX, COLIMATIBHBIX
rpynn u KoHdeccuit, cmoco0CTBOBATh MEKHAIIMOHATILHOMY M MEKKOH()ECCHOHAIbHOMY
COIJIaCHIO;



— BO3JIEPKUBAThCS OT IIOBEJECHUSA, KOTOPOE MOIJIO Obl BEI3BaTh COMHEHHUE B TOOPOCOBECTHOM
WCTIOJIHEHUH paOOTHUKOM TPYIOBBIX O0S3aHHOCTEH, a TaKKe n3beraTb KOH(PIUKTHBIX CUTYaIlUH,
CIOCOOHBIX HAaHECTH YIIEPO ero penyTaluy Wik aBTOPUTETY OPraHU3aIH;

— HE UCTIOJIb30BaTh JTOJDKHOCTHOE IOJIOKEHHE U1l OKa3aHUS BIMSHUS Ha JESITEILHOCTD
rOCYJapCTBEHHBIX OPTaHOB, OPIraHOB MECTHOT'O CAMOYIIPABIICHHSI, OPTaHU3aIMi, JOKHOCTHBIX
JIMI ¥ TPaKAaH IPU PELIEHUH BOIIPOCOB JIMYHOIO XapaKTepa,

— BO3JIEPKUBAThCA OT IyOJIMYHBIX BBICKA3bIBAHUM, CYXKIEHUH U OLIEHOK B OTHOILIEHUU
NEsITeIbHOCTH OpraHU3alluK, PYKOBOJUTENS OpraHU3allii, €CIIM 3TO HE BXOJUT B JOJKHOCTHbBIE
00s13aHHOCTH paOOTHHKA;

— cOo0JI0AaTh YCTAHOBJICHHBIE B OPTaHU3AIMH IPAaBUJIa MIPEIOCTABICHUS CITyKEOHOM
nH(pOpMAIUU U MyOITMYHBIX BBICTYIICHHIA;

— YBOXUTEJIBHO OTHOCHUTBHCS K ACATEIBHOCTH MPEACTaBUTENCH CPEICTB MacCOBOM MH(OpMAIIH 110
nH(POPMHUPOBAHUIO O0IIECTBA O paboTe OPraHM3ally, a TAK)KE OKa3bIBaTh CO/ICHCTBHE B
MOJIyYEHUH JI0CTOBEPHOM MH(pOpMALMY B YCTAHOBJIEHHOM HOPSIKE;

— NIPOTUBOJICHCTBOBATH MPOSBICHUAM KOPPYILMHU U MPEANPUHUMATD MEPHI 110 €€ NPOPHIAKTHKE
B IIOPsI/IKE, YCTAaHOBJIEHHOM 3aKOHOJIATEILCTBOM O IPOTUBOACHCTBUM KOPPYIILIUY;

— MPOSABIATH IIPH UCIOIHEHUH TPYJOBBIX 0053aHHOCTEH YECTHOCTh, OECIIPUCTPACTHOCTD U
CIPaBEIIIMBOCTH, HE IOMYCKaTh KOPPYMIIMOHHO OMACHOTO MOBEIEHUS (ITOBEJCHUS, KOTOPOE
MOJKET BOCTIPUHUMATHCS OKPYKAIOIIUMH KaK 00eIaHie WA IPEJIOKEHIE Jadu B3STKH, KaK
COTJIaCHE MPUHSATH B3ATKY WIH KaK IMPOCK0a 0 Jaue B3ATKHU JIMOO KaK BO3SMOKHOCTh COBEPIIUTH
MHOE KOPPYIIIMOHHOE TIPaBOHAPYIIICHUE).

2.4. B nenax npoTuBoieiCTBUS KOPPYILUH paOOTHUKY PEKOMEHYETCS:

— YBEIOMJIATh pabOTOaTENs], OPraHbl IPOKYPATYyphl, IPAaBOOXPAHUTENIbHbBIE OPTaHbl 000 BCeX
ciiyyasix oOpaiieHus K pabOTHUKY KaKHX-JIMOO JIMI B LIEJSX CKIOHEHUS K COBEPILIECHUIO
KOPPYILMOHHBIX TPaBOHAPYLICHUH;

— HE TI0JIy4aTh B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX 00513aHHOCTEH BO3HArPaXKACHUS OT
(GU3NYIECKUX U IOPUINIECKUX JIHI (TIOAApKH, IEHE)KHOE BOSHATPAXKICHUE, CCY/IbI,

YCITyTH MaTepUaIbHOTO XapaKTepa, IIaTy 3a pa3BiIeueHHs, OTJbIX, 32 TI0JIh30BAHNE TPAHCIIOPTOM
Y MHBIE BO3HATPAKICHHUSA);

— MMPUHUMATH MEPHI TI0 HEJIOMYIIEHIIO BOSHUKHOBEHHS KOH(IJINKTA HHTEPECOB U
yPEryJIupoBaHHUIO BOHUKIIHNX ClTy4yaeB KOH()IMKTa HHTEPECOB, HE JONYCKATh MPU MCIIOJTHEHUN
TPYAOBBIX 00513aHHOCTEN JINYHYIO 3aMHTEPECOBAaHHOCTb, KOTOPAst MPUBOAUT MM MOXKET IPUBECTH
K KOHQUIMKTY HHTEPECOB, YBEJIOMIISTh CBOETO HEMOCPEACTBEHHOT'O PYKOBOJUTENS O BOSHUKILIEM
KOH(INKTE MHTEPECOB UM O BO3MOXKHOCTH €r0 BOZHUKHOBEHUS, KaK TOJIBKO €My CTaHET 00 3TOM
W3BECTHO.

2.5. PaGoTHuK MOXeT 00pabaThiBaTh U MepeaBaTh CIy:KeOHYI0 HHPOPMAIUIO IPU COOTIOCHUH
JEWCTBYIOIINX B OPTaHU3aIlMH HOPM B TPEOOBaHUH, MPHHSATHIX B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

PaboTHHK 00s13aH MPUHUMATh COOTBETCTBYIOIIME MEPHI IO 00ECTIEYEHHIO Oe30MaCHOCTH U
KOH(HIEHIIMATLHOCTH HH(OPMAIIUH, 32 HECAHKIIMOHUPOBAHHOE pa3IJlallleHue KOTOPOW OH HeceT
OTBETCTBEHHOCTb WJIM (1) KOTOpAsi cTajla U3BECTHA €MY B CBSI3U C UCIOJIHEHHUEM MM TPYIOBBIX
00s13aHHOCTE.

2.6. PaboTHUK, HAJICICHHBI OPTraHNU3aIMOHHO-PACTIOPSAIUTEILHBIMHI TTOTHOMOYHSMH 10
OTHOIICHHUIO K JIPYTUM paOOTHUKAM, JOJKEH CTPEMHUTHCS OBITh AJI1 HUX 00pa3LomM
npodeccuoHann3Ma, 6e3ympevHoi permyTaun, CHocoOCTBOBAaTh (POPMUPOBAHUIO B OPTaHU3AIIUN
mu60 ee nojapase’aeHuu oaronpusTHOro st 3GekTUBHON paboThl MOpaIbHO-



IICUXOJIOTMYECKOr0 KIIMMaTa.

2.7. PaboTHUK, Ha/IeJIEHHBIN OPraHNU3allMOHHO-PACIOPSIAUTEIbHBIMU TOJTHOMOYMSIMU 110
OTHOIICHHIO K IPYTUM pabOTHHKAM, PU3BaH:

— MPUHUMATH MEPHI IO PEAYNPEKICHUIO KOPPYIILINH, a TAK)KE MEPHI K TOMY, YTOOBI
MOTYMHEHHBIE eMy PaOOTHUKU HE JIOMYCKaJM KOPPYNIIMOHHO OMACHOTO MOBEICHHSI, CBOUM
JIMYHBIM IIOBEJICHUEM I10/1aBaTh IIPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPaBEIIMBOCTH;

— HE JIOIyCKaTh CIIy4aeB NPUHYXICHHUs pAOOTHUKOB K YYAaCTHIO B I€ATEIbHOCTH MOJIUTHYECKUX
napTuii, oOLIeCTBEHHBIX 00BEIMHEHUN U PEIMTMO3HBIX OpraHu3alui;

— B IIpeJieJIaX CBOUX ITOJTHOMOYUI IPUHUMATh MEPHI 110 IPEJOTBPALICHHIO HIIU YPETYJIUPOBAHUIO
KOH(JINKTa HHTEPECOB B CIIy4ae, €CIM €My CTall0 U3BECTHO O BOBHUKHOBEHUH Y paOOTHHKA
JIMYHON 3aMHTEPECOBAHHOCTH, KOTOPAask IPUBOAUT MM MOXKET IPUBECTU K KOH(PIIUKTY HHTEPECOB.

3. PexomenaaTesibHbIe 3THYECKHE MPABHUJIA MOBeIeHUsI PA0OTHHKOB

3.1. B cBoeM noBeseHuu pabOTHUKY HEOOXOUMO UCXOJUTh U3 KOHCTUTYLIMOHHBIX MOJI0XKEHUH O
TOM, YTO YEJIOBEK, €r0 MpaBa U CBOOOIbI SIBJISIFOTCS BBICHIEH LIEHHOCTBIO, U KaXK/bIl I'paXK1aHUH
MMEET MPaBO Ha HEIPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, JTUUHYIO U CEMEUHYIO TaliHy, 3aIIUTy
4YeCTH, JOCTOMHCTBA, CBOETO J100pOro UMEHH.

3.2. B cBoeM noBesieHuU pabOTHUK BO3/IEP)KUBAETCS OT:

— M000r0 BU/1a BBICKA3bIBAHUM U AEHCTBUM JUCKPUMUHALIMOHHOTO XapaKkTepa 110 MpUu3HaKam
110J1a, BO3pAcTa, pachl, HAIMOHAJIILHOCTH, A3bIKa, IPAXIAHCTBA, COLUAILHOTO, UMYIIIECTBEHHOTI'O
WA CEMEWHOTO MOJIOKEHM S, HOTUTUYECKUX UM PETUTUO3HBIX MTPEIIOYTECHUH;

— rpy0ocCTH, NPOSIBIICHUH TPEHEOPEKUTEIBHOTO TOHA, 3aHOCYUBOCTH, MPEAB3ATHIX 3aMEUaHUM,
MIpeIbSBICHUS HEIPABOMEPHBIX, HE3ACITYKEHHbIX OOBUHEHU;

— YIp03, OCKOPOUTEIbHBIX BBIPAXKEHUN WIN PEIUIUK, AEUCTBUM, MPEMSITCTBYIOLUINX HOPMaIbHOMY
OOULIECHHIO WM IPOBOLMPYIOIIUX IPOTUBOIPABHOE [TOBEACHHUE;

— MPUHATUS TUIIY, KYPEHUs BO BpeMs CIIYKEOHbBIX COBEIIaHUM, Oecell, THOTO CIIy>KeOHOTro
O0IIEeHUS C rpakJaHaAMHU.

3.3. PaGoTHMKM MPpU3BaHbI CIIOCOOCTBOBATH CBOUM CIIY>KEOHBIM ITOBEIEHUEM YCTAHOBIICHUIO B
KOJUIEKTHBE JIEJIOBBIX B3aMMOOTHOLIEHHH U KOHCTPYKTUBHOT'O COTPYAHHUUYECTBA IPYT C APYTOM.
PaboTHHUKM TOJKHBI OBITH BEXKJIMBBIMU, JOOPOXKEIATENbHBIMU, KOPPEKTHBIMHU, BHUMATEIbHBIMU U
MPOSABIIATH TEPIHUMOCTb B OOILIEHUU C TpaKJaHaMH U KOJUIETaMH.

3.4. Baemnuii Buj pabOTHUKA ITPU UCIIOJIHEHUU UM TPYJOBBIX 0053aHHOCTEN B 3aBUCUMOCTH OT
YCJIOBHUH TPYAOBOM JAEATEILHOCTH JIOJKEH CIIOCOOCTBOBATh YBAXKUTEIIBHOMY OTHOIIEHUO
rpaXx/I1aH K OpraHu3aluy, a Takxke, IpU He0OXOAMMOCTH, COOTBETCTBOBATH OOIIETIPUHSATOMY
JIEJIOBOMY CTHJIIO, KOTOPBIM OTJINYAIOT CIEPKAHHOCTD, TPAIULMOHHOCTh, AKKYPaTHOCTb.

4. OTBEeTCTBEHHOCTH 32 HapylIeHue noJio:kennii Kogexca

4.1. Hapymenue paO0oTHHKaMU MOJI0KEeHUH HacTosniero Kojekca nouiexkuT MopaabHOMY
OCY)KICHHIO HA COOpaHMAX (COBEUIAHUAX, KOHPEPEHIHSIX ), a B CIYYasX, MPETyCMOTPEHHBIX
(benepaTbsHBIMU 3aKOHAMU, HapyIlIeHUe MmoyiockeHni Koekca Bieyer mpuMeHeHne K pabOTHUKY
Mep IOPHINIECKON OTBETCTBEHHOCTH.

4.2. Cobmtonenue paboTHHUKOM nosnoxeHuit Kojgekca ydauTbiBaeTcsl Ipy Ha3HAYEHUH MOOLPEHUH,



MIPY HAJIO’KEHUU JTUMCUUIUIMHAPHBIX B3bICKaHU, a TaKXke MpH oleHKe 3 (HEKTUBHOCTH €ro
NESTEIbHOCTH.

4.3. Hapymenue rmpaBuil aHTUKOPPYIIIMOHHOTO TIOBEACHUS BIICYET IPOBEICHUE CIYKEOHOTO
paccienoBaHus 0 00CTOSATENHCTBAM BOZHUKHOBEHHUSI KOPPYIIIMOHHO- OMACHOM CUTYaIUH.

4.4. PaOOTHUKY B 3aBUCUMOCTH OT TSYKECTH COBEPILIEHHOr'O MPOCTYNKA HECYT AUCLHUILIIMHAPHYIO,
aJIMMHHUCTPATUBHYIO, TPAXk/1aHCKO-TIPABOBYIO U YT'OJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU C
3aKoHo aTesbcTBOM Poccuiickoit deneparmmu.

4.5. Ecnu pabOTHUK HE yBEpeH, KaKk HE00XOJUMO MOCTYIUTh B COOTBETCTBHH C HACTOSALIUM
Koznekcom, oH 1oimkeH 00paTUThCS 32 KOHCYJIbTalMel (Pa3bsICHEHUSIMH) K CBOEMY
HETMOCPEJCTBEHHOMY PYKOBOIUTEIO JTHOO0 B KaPOBOE MU IOPUIMUYECKOE TOpa3esicHIe
OpraHu3aIyH, JTU00 K JOIDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a PEalIn3alHUIo
AHTUKOPPYNIIUOHHOHN TTOJIUTHKH.



